
CITY OF Rancho 
Palos Verdes, CA

INVITES YOUR 
INTEREST IN 

THE POSITION OF

Building  
Official

(2) years of project management/supervisory experience. State of 
California environmental and local zoning code enforcement experience 
is desirable. Also required are possession of, or ability to obtain a Valid 
California Driver’s License by the time of appointment; ICC Building 
Official certification; ICC Building or Combination Inspector; and Plan Examiner 
certification. 

THE COMPENSATION
The annual salary range for the incoming Building Official is $92,877 - $157,262; 
placement within this range is dependent upon qualifications and experience. 
The City also offers a highly competitive benefit package including:

Retirement – The City participates in the California Public Employees’ Retirement 
System (CalPERS), with three-year average final compensation, and pre-tax 100% 
employee-paid employee contributions. New PERS/PEPRA members are enrolled 
in 2%@62 plan; Classic members in 2%@60. New management employees eligible 
for City contribution of 1% of employee’s salary into 401a plan, when they contribute 
at least 1% of salary into 457 deferred compensation plan.

Medical – Five medical plans available: 3 HMOs, PPO, and PPO+HSA. City pays 
100% of the cost for Employee Only coverage and 50% of dependent coverage. For 
those enrolled in the HSA plan, the City annually contributes $3,000 for single coverage 
or $6,000 for employee and dependent coverage to HSA deductibles. Employees can 
opt out of City’s medical plan and get cash in lieu (currently $307/month).

Dental, Vision, and Mental Health Plans – The City has two dental plans and one 
vision plan available. The City pays 100% of the cost for “employee only” coverage and 
50% of dependent cost for the dental and vision plans. The mental health plan is City-paid. 

Post-Retirement Health Savings Account – The City contributes $62.28/pay period 
and employees contribute 1% of their base salary. 

Disability Insurance – Long-term disability insurance is City paid. Short term disability 
insurance is provided by the State of California’s Short-term Disability Program and paid 
for by the employee. 

Life Insurance – City-paid policy, 2x annual salary up to $350,000.

Other Voluntary Benefits – deferred compensation plan, flexible spending accounts 
(health care and dependent care), pet insurance, pre-paid legal services, Scholar Share 
college savings account, and AFLAC products.

Administrative Leave – Up to 62 hours per fiscal year, at the discretion of the City 
Manager.

Vacation Leave – Annual accrual ranges from 
80-160 hours. The incumbent’s years 
of full-time paid service in the private 
or public/government sector will 
be recognized and used to 
calculate the vacation accrual 
rate. Vacation schedule: 
80 hours for 1st month 
through 2 years; 96 
hours beginning of 3rd 
year through 5 years; 
120 hours beginning 
of 6th year through 15 

years; beginning at 16th year, 8 additional 
hours per year for each year of service up 
to a maximum of 160 hours per year. Vacation 
leave cash-out option available, up to 50% 
of accrued vacation.

Sick Leave – Accrued at 8 hours for each 
full calendar month of service. 

Wellness Leave – 4.5 hours can be 
earned for not using sick leave for 10 consecu-
tive week periods (max accrual of 9 hours).

Holidays – Paid holidays include Memorial 
Day, Independence Day, Labor Day, Thanks-
giving Day and the Friday following, the 
Winter Holiday Break (December 24 through 
January 1), and one floating holiday annually.

Alternate Work Schedule – 9/80 work 
schedule with every other Friday off.

TO APPLY
If you are interested in this outstanding  
opportunity, please visit our website at 
www.bobmurrayassoc.com to apply online. 

Filing Deadline: 
February 22, 2019

Following the closing date, resumes will be 
screened according to the qualifications 
outlined above. The most qualified candidates 
will be invited to personal interviews with 
Bob Murray and Associates. Candidates will 
be advised of the status of the recruitment 
following finalist selection. Finalist interviews 
will be held with the City of Rancho Palos 
Verdes. A select group of candidates will  
be asked to provide references once it is 
anticipated that they may be recommended 
as finalists. References will be contacted 
only following candidate approval.

If you have any questions, please do not 
hesitate to call Mr. Joel Bryden at:

(916) 784-9080



THE COMMUNITY
The City of Rancho Palos Verdes (estimated 
population 43,000), commonly known as “RPV,” 
is an affluent suburb located on a coastal peninsula 
overlooking the Pacific Ocean and Catalina Island in 
Los Angeles County, California. The City rests atop the 
Palos Verdes Hills and bluffs of the Palos Verdes Peninsula 
and has a land area of 13.6 square miles. With 7.5 miles of Pacific 
coastline, a 1,400-acre nature preserve, and hundreds more acres of open space, 
the City has maintained a semi-rural environment. This contract city has also 
maintained its low-tax, low density environment. The City’s diverse and active 
population enjoys all the benefits of a bedroom community with a beautiful seaside 
location and access to award-winning schools. Residents and visitors enjoy ample 
opportunities for recreation including golfing, hiking, cycling, beach access, and whale 
watching. Notable landmarks and points of interest include: Wayfarer’s Chapel, designed 
by Lloyd Wright; Point Vicente Lighthouse; Point Vicente Interpretive Center (premiere 
whale-watching site from December to April); Palos Verdes Nature Preserve; Marymount 
California University; Terranea Resort; and Trump National Golf Club.

THE ORGANIZATION
Rancho Palos Verdes is a general law city that has operated under a Council/Manager 
form of government since its incorporation in 1973. Policy-making and legislative authority 
are vested in the City Council, which consists of five members elected at large on a non-
partisan basis. The City Council is responsible for making policy, passing ordinances, 
adopting the budget, and appointing committees. The City Manager is responsible for 
carrying out the policies and directives of the City Council, enforcing ordinances, and 
overseeing day-to-day operations. 
City services are provided by contracted outside agencies and vendors. Police and fire 
services are provided by Los Angeles County and vendor contracts are awarded for public 
facility and right-of-way maintenance. The City Council issues franchise agreements to 
commercial providers for solid waste, electric, water, and gas services. Departments 
within the City include Administration, Finance, City Clerk, Community Development, 
Recreation and Parks, and Public Works. A Deputy City Manager oversees the areas of areas 
of Information Technology, Human Resources, Public Safety and the City Clerk Office. 

THE DEPARTMENT
The Community Development Department is comprised of four (4) divisions: Building 
and Safety, Code Enforcement, Planning and Zoning, and View Restoration and Preservation. 
The purpose of the Community Development Department is to ensure the orderly 
physical development of the community by 
upholding the goals and policies of 
the City’s General Plan through the 
issuance of land use entitlements 
and permits for improvements 
and development of private 
property.
The Building Official will 
have oversight of the 
Building and Safety Divi-
sion which focuses on 

building construction safety through the 
implementation and enforcement of con-
struction standards and codes. The Building 
and Safety Division functions include checking 
plans for compliance with all of the applicable 
codes, issuing building permits, and conducting 
inspections of the construction projects as they 
progress to ensure that the code standards 
are met and that the project is constructed 
in accordance with the approved plans. In 
addition, the division coordinates with the 
city’s geological consultants on the review 
of geology and soils reports for new con-
struction projects.

THE POSITION
Under the general direction of the  
Director of Community Development, the 
Building Official plans, organizes, oversees, 
coordinates, and reviews the work of  
professional, technical, and administrative 
staff performing difficult and complex support 
duties related to all programs and activities 
of the Building Division; administers Building 
Code activities; manages the effective use 
of the City’s permit processing, plans  
examination, building inspection, and building 
code compliance resources to improve  
organizational productivity and customer 
service; provides highly complex and  
responsible support to the Director of 
Community Development in his/her areas 
of expertise.

The Building Official manages all Building 
Division activities, including building inspec-
tion, plans examination, permit processing, 
and building code compliance. Responsibilities 
include performing diverse, specialized, 
and complex work involving significant  
accountability and decision-making. The 
incumbent organizes and oversees day-to-
day activities and is responsible for providing 
professional-level support to the Director 
of Community Development. Successful 
performance requires an extensive profes-
sional background and skill in coordinating 
assigned functions with other divisions/ 
departments.

Essential functions of the Building Official 
include, but are not limited to, the following:

• Manages and participates in  
development/implementation 
of goals, objectives, policies, 
and priorities for the division; 
recommends within depart-
mental policy, appropriate 
service and staffing levels; 
recommends and adminis-
ters policies and procedures.

• Develops and standardizes 
procedures/methods to im-
prove the efficiency and effective-
ness of building inspection, plans 
examination, and permit processing 
services and activities; assesses and monitors 
workload and administrative/support systems; identifies opportunities for improvement 
and recommends to Director.

• Manages and participates in the development, administration, and oversight of the 
division budget.

• Participates in the selection, trains, motivates, and evaluates assigned personnel; provides/
coordinates staff training; works with employees on performance issues; implements 
discipline and termination procedures.

• Issues building and related permits for building construction activities within the City.

• Develops/reviews staff reports related to building inspection, plans examination, 
permit processing, and code compliance activities/services; presents reports 
to City Council, commissions, committees, and boards; performs variety 
of public relations and outreach work related to assigned activities.

• Serves as source of information for developers, engineers, 
property owners, and contractors regarding Building Code and 
City construction regulations; represents division, department, 
and City in Building Code disputes and litigations.

• Performs site inspections of construction projects to ensure 
compliance with Federal, State, and local construction codes; 

• Issues Certificates of Occupancy for new construction; addresses 
building appeals relating to City codes/ordinances; reviews alternate 
materials/methods of construction and unreasonable hardship requests; 
oversees special inspection and structural observations programs.

• Establishes policies and procedures for the enforcement of ordinances pertaining 
to housing, conservation and rehabilitation. Conducts a variety of organizational 
studies, investigations, and operational studies; recommends modifications 
to programs, policies, and procedures, as appropriate.

• Stays abreast of new trends/innovations in assigned areas. 

• Receives, investigates, and responds to problems and complaints in 
a professional manner; identifies and reports findings and takes 
necessary corrective action. 

 THE IDEAL 
CANDIDATE
The City of Rancho Palos Verdes is seeking 
a proven administrator to serve as the new 
Building Official. A progressive leader and 
creative problem solver with strong inter-
personal and managerial skills will be valued. 
The ideal candidate will have sound working 
knowledge of the various codes that govern 
the building profession and is adept at finding 
creative but code-compliant solutions. The City 
is looking for individuals that can effectively 
lead a diverse group of professionals and 
has demonstrated experience working 
with budgets. He or she will be diplomatic 
and politically astute, yet apolitical. The 
ideal candidate will be someone who listens, 
is approachable and accessible, and committed 
to creating a teamwork environment in which 
ideas and feedback are encouraged, valued, 
and supported.

In addition to a strong technical background, 
the ideal candidate for Building Official is 
one who leads by example and supports 

the staff and the organization. The 
candidate should be innovative 

and have the ability to think 
outside of the box to solve 

problems and interpret 
codes that uphold the 
spirit of the law while 
striving to meet the 
needs of the customer. 
This individual will have 

strong writing, speaking, 
presentation, and computer 

skills, and will provide excellent 
customer service to both internal 

and external customers.

At a minimum, candidates must possess a 
Bachelor’s degree from accredited college 
or university with major coursework in 
building trades, construction management, 
community development, engineering,  
architecture, or related field; at least five (5) 
years increasingly responsible management/
administrative experience as a Building Official 
or in plan checking/enforcement of building 
codes with a public agency, including two 

The City’s diverse  
and active population enjoys 
all the benefits of a bedroom 
community with a beautiful 

seaside location and access to 
award-winning schools.

A progressive leader  
and creative problem  

solver with strong interpersonal  
and managerial skills  

will be valued. 
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